
 

Rules of procedure of the doctoral school "Sciences, Technologies, Santé – Galilée" 
Université Paris XIII, namely, Université Sorbonne Paris Nord 

 (Voted unanimously by the ED Council of November 17, 2017 and by the Research Commi@ee of 
December 12, 2017. Actualized in Mars 19th, 2021) 

These Rules of Procedure shall serve as opera2ng rules for the doctoral school "Science, 
Technologies, Santé - Galilée" in accordance with the Order of 25 May 2016 on the award of the 
na2onal doctoral degree. It is also complementary to the charter of theses of the Sorbonne 
University Paris Nord and the internal regula2ons of the host laboratory of the PhD student. It is 
subject to revision based on proposed opera2onal improvements and/or regulatory changes. It can 
only be modified aPer a vote by the doctoral school council and the research commission of the 
academic council of Sorbonne Paris Nord University. 

I- Governance of the doctoral school 

I. 1- Management Team 

In accordance with ar2cle 6 of the decree of 25 May 2016, the director  of the doctoral school is 1

appointed by the president the Université Sorbonne Paris Nord, aPer consul2ng the Research 
Commission of the Academic Council of the Université Sorbonne Paris Nord and the doctoral school 
council. He is appointed for the dura2on of the accredita2on. His mandate is renewable once. His 
tasks are defined in Ar2cle 7 of the Order. 

The director may be assisted by a deputy director. The laVer is appointed for the dura2on of 
accredita2on by the Research Commission of the Academic Council of the University of Sorbonne 
Paris Nord aPer consul2ng the doctoral school council. In agreement with the Vice-president of 
research and doctoral studies, he may be granted a delega2on of signature by the director of the 
doctoral school. 
  
The director is assisted by a team made up of the execu2ve board, composed of the director, the 
deputy director (if appointed) and three members of the board, each represen2ng a scien2fic and 
disciplinary division of the doctoral school: 

• Mathema2cs, Computer Science, Informa2on Processing, 
• Physics, Materials science and processing, Engineering Sciences, 
• Science of life and health, Sciences at the interfaces of life, Medicine, Ethology. 

A representa2ve of the PhD students may be invited to aVend the mee2ng depending on the agenda. 

I. 2 Doctoral School Council 

The doctoral school council meets at least three 2mes a year. Its missions are defined by ar2cle 3 of 
the decree of 26 May 2016.  

The composi2on of the board is defined in ar2cle 9 of the Order of 25 May 2016. It has 26 full 
members:  

 The use of the masculine gender is purely formal and indicates both the feminine and masculine gender1
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- 13 members represen2ng the research units, appointed by their management, including the 
director and deputy director (if appointed),  
- 2 staff representa2ves: the administra2ve management assistant of the Doctoral School and the 
deputy administra2ve head of BRED in charge of doctoral studies. 
- 5 elected representa2ves of PhD students  
- 6 external members proposed by the doctoral school council 

The PhD students' representa2ves are elected for 2 years. The legal department of the University 
oversees organizing their elec2on.  

Invited members may complement the council to broaden its disciplinary and ins2tu2onal 
representa2veness. The invited members do not have vo2ng rights. 

If it is not possible to aVend a council mee2ng, a full member may be represented by another full 
member of the council belonging to the same “college” of representa2ves. 

II- Admission and scienKfic direcKon of PhD students 

II. 1 Principles 

The PhD student enrolled in the Galilée doctoral school is under the responsibility of a thesis director 
aVached to the doctoral school or a co-director. During a co-directorate, the scien2fic direc2on of the 
doctoral project is jointly managed by a director and a co-director. The condi2ons for holding the 
posi2on of director or co-director of thesis are defined by the decrees of 25 May and 1 July 2016. 
Within the framework of a co-management with another ins2tu2on, the doctoral student may be 
placed, on an excep2onal basis validated by the execu2ve board, under the responsibility of a thesis 
director from outside the doctoral school. In this case, the co-director must be aVached to the 
doctoral school.  

Except for a co-direc2on, specific condi2ons subjected to an agreement or excep2onal deroga2on 
granted by the doctoral school execu2ve board, the PhD student carries out his thesis work in a 
laboratory at the University of Sorbonne Paris Nord aVached to the doctoral school. 

A thesis director can simultaneously supervise a limited number of theses with a maximum of 400% 
supervision rate. This calcula2on is based on the following rule:  

• A single thesis direc2on is counted 100%.  
• In the case of joint management, a par2al direc2on rate of 50% can be calculated. The 

number of co-direc2on by HDR thesis director is limited to 4.   
Consequently, in a situa2on that combines full (100%) and co-direc2on (50%), the number of doctoral 
candidates that a thesis director can supervise simultaneously is limited to 6. 

In full agreement with the policy of the Research Commission, the doctoral school authorizes co-
supervision by a non-HDR person. The term "co-supervisor" is applied. In this case, the direc2on rate 
assigned by the doctoral school to the HDR thesis director is 100%. The number of PhD students co-
supervised simultaneously by a non-HDR person is limited to two. 

The composi2on of a thesis direc2on may not exceed 3 persons according to: a thesis director, a co-
director and a co-supervisor or, excep2onally, a thesis director and two co-supervisors. 
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Once holder of the HDR diploma, the co-supervisor can apply to be director or co-director of the 
thesis. This request for a change of direc2on can only be made under the following condi2ons:  

• The co-supervisor's name and posi2on are included in the applica2on form from the first 
year.  

• The request for the change must be made no later than 6 months before the oral defense.  
• The applica2on must be made in wriVen form and validated by the head of the unit, the 

current thesis director, the future director and the PhD student.  
• The favorable opinion of the Monitoring CommiVee 

II.2 AccreditaKon within the ED Galilée, validaKng authorizaKon to supervise theses. 
   
All professors and lecturers authorized to supervise research at the University of Paris XIII and all 
directors, researchers and engineers HDR of the CNRS or INSERM or of another EPCST, belonging to 
units aVached to the Galilée graduate school and contractually associated with the University of Paris 
XIII, benefit from a permanent authoriza2on by right.  
These personnel cannot be aVached simultaneously to another ED.  

II. 3 Admission procedures  

General informaKon 

In accordance with the decree of 25 May 2016, the doctoral school ensures that the future PhD 
student will have the scien2fic, material and financial condi2ons to carry out his/her thesis work.  

According to ar2cle 11 of the same decree, the PhD candidate must hold a na2onal Master degree or 
other diploma, equivalent to the master degree. If the students do not possess a Master degree, the 
Research Commission of the University of Sorbonne Paris Nord may register the student, on a 
proposal from the doctoral school, if he possess an equivalent 2tle to the of an to the Master's 
degree validated by a research thesis and/or, depending on the discipline, by publica2on in an 
interna2onal scien2fic journal or conference. 

Three years funding from the date of first registra2on in France is required for all doctoral 
applica2ons. By way of deroga2on and in the case of a co-tutelle, funding must cover, at a minimum, 
the period of residence in France of the PhD student. In all cases, funding must be related to the 
research ac2vity or doctoral degree (e. g., family funding cannot be used as a subs2tute for funding 
to jus2fy thesis registra2on). The minimum amount of funding is aligned with the Ministry of Foreign 
Affairs grant, i.e. 760€ net per month (reference 2017). For scholarship PhD students graduated from 
a foreign university, their funding may be supplemented up to a maximum of €1200 by the so-called 
"bourse au mérite" scheme proposed by the doctoral school (see eligibility condi2on in the annual 
call). This scheme may be stopped by decision of the doctoral school council.  

At the 2me of registra2on in the 1st year, the USPC thesis charter and the individual training 
agreement must be signed by the PhD student, the thesis director, the laboratory director and the 
director of the doctoral school. The training agreement can be modified at each re-registra2on. 

Admission through the doctoral school compeKKon  

The doctoral school sets up a compe22on for doctoral grants awarded by the University of Sorbonne 
Paris Nord.  
The procedure is as follows: 
- On the proposal of the execu2ve board, the doctoral school council mee2ng in March votes an 
endowment of doctoral grants to each of the three disciplinary poles (see paragraph I. 1).  
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- At the beginning of April, the doctoral school sends a call for projects to HDR directors aVached to 
the doctoral school, as well as to the unit directors, indica2ng a deadline for the submission of a 
project (one page) supported by at least one HDR director. The subjects, validated by the director of 
the laboratory, are posted on the doctoral school website. The laboratories must also make it widely 
distributed na2onally and interna2onally via their distribu2on network(s).   
- From mid-May, the candidates selected following an internal selec2on procedure within each 
laboratory are authorized by the doctoral school to submit their applica2ons on the online 
applica2on plamorm. Each file is validated by the candidate, the thesis director and the laboratory 
director and then its admissibility verified by the doctoral school. A deadline for the file valida2on is 
established.  
- In June, the management of the doctoral school cons2tutes and preside over a jury, one each 
disciplinary division. The candidates present to the jury their scien2fic background, their Master 2 
studies (or equivalent diploma) as well as their thesis project. This presenta2on is followed by 
ques2ons from the jury. At the end of the audi2on, a ranking of the candidates on a main list and 
possibly on a supplementary list is drawn up and voted on. The doctoral school is the guarantor of 
the ranking voted within each jury. 
- At the end of June, the doctoral school council meets to decide on the alloca2on of all doctoral 
grants. A representa2ve of each jury present to the en2re council the classifica2on proposal drawn 
up by the jury. The doctoral school council is sovereign in the final alloca2on of doctoral grants.   

Admission out of compeKKon  

Each administra2vely admissible candidate, who has not gone through a selec2ve process (e. g. 
funding under a research contract, APHP employee), must be interviewed by a jury in order to verify 
the quality of the candidate and the feasibility of the thesis project. This jury will be composed at 
least of the director of the ED or his representa2ve, a member of the execu2ve board or his 
representa2ve and a member of the Sorbonne Paris Nord university specialist in the discipline. The 
audi2ons are organised according to a 2metable defined by the doctoral school. 

Special case of cotutelle inscripKons. 

In the case of a cotutelle applica2on, candidates must not have been enrolled for more than 14 
months at the foreign partner university at the 2me of the 1st year applica2on at the University of 
Sorbonne Paris Nord. The cotutelle agreements are managed by the “Bureau de la Recherche et des 
Etudes Doctorales (BRED)” of the University. 

III- PhD programme 

III. 1 PhD RegistraKon 

The PhD student enrolled in the doctoral school must pay the registra2on fee at the University of 
Sorbonne Paris Nord. In the case of a co-tutelle, the PhD student must register administra2vely each 
year in both ins2tu2ons. On the other hand, he will pay the registra2on fees alternately in one of the 
two establishments according to the schedule defined in the co-tutelle agreement.  

The registra2on of PhD students must be renewed at the beginning of each academic year and before 
1st November, including co-tutelle.  

III. 2 DuraKon of the doctorate 
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Unless otherwise agreed, the reference period for a full-2me thesis is 3 years (express 
recommenda2on of the decree of 25 May 2016). In accordance with this same decree, the dura2on 
of a part-2me thesis may not exceed 6 years. The full-2me or part-2me nature of the thesis is 
indicated in the training agreement.  

The theses must be defended before December 31st of the registra2on year. Exceeding this date 
requires re-enrolment in a new academic year. The re-registra2on from the 4th year of thesis is 
derogatory. It must be formulated and argued by the PhD student and his thesis supervisor. Except in 
special cases (conven2on, employee), the applica2on for re-enrolment in 4th year must be 
accompanied by a commitment from the thesis director to a defence no later than 31 December of 
the re-enrolment year. Failing this, the doctoral school will decide on the follow-up ac2on to be taken 
aPer consul2ng the PhD student's monitoring commiVee (“comité de suivi”). The extension of the 
dura2on of the thesis must be funded and its funding must be linked to the research ac2vity.  

III. 3 Follow-up of the PhD student 

In accordance with the decree of 25 May 2016, an individual PhD student monitoring commiVee is 
set up from the 1st year of enrolment and its opinion is required for re-enrolments from the 3rd year 
onwards. Rules related to this commiVee were defined and voted during the doctoral school council 
of 4 November 2016. This informa2on and accompanying documents are posted on the doctoral 
school website. Any modifica2on of the monitoring commiVee rules must be validated by the 
doctoral school council.  

III. 4 Doctoral training 

In addi2on to the training and through research acquired in the research unit, doctoral training 
includes individualised training in accordance with the training agreement. PhD students enrolled in 
the doctoral school must complete 120 hours of training on the en2re thesis. These training courses 
are divided into disciplinary and transversal training courses. The transversal training courses aim to 
promote the acquisi2on of a broader scien2fic culture (ar2cle 3 of the 2016 decree) and the 
professional integra2on of future doctors. The criteria and ac2ons that can be validated for doctoral 
training are posted on the doctoral school website. Valida2on of the 120 hours of training is 
mandatory to obtain the authoriza2on of defence. PhD students are advised to distribute the hours 
of training requested throughout their thesis fairly. 

At each re-registra2on, the PhD student must specify in his file the training courses he has completed 
together with those planned. This informa2on may be reviewed annually, if necessary, at the 2me of 
re-registra2on. An assessment of doctoral training is also carried out during the interview with the 
PhD student within the framework of his individual monitoring commiVee.  

III.5 CumulaKve acKviKes of PhD candidates excluding research acKviKes and complementary 
acKviKes associated with the doctoral contract 

• Teaching sessions 
Contractual PhD students WITHOUT addi2onal mission have the possibility to carry out teaching 
sessions within the limit of 64 hours ETD per year (decree of 29 August 2016). 
PhD candidates without a doctoral contract and without any salaried ac2vity have the possibility to 
carry out teaching shiPs up to 96 hours ETD per year. Under no circumstances, the funding of these 
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teaching shiPs may be used to supplement the minimum funding required to be authorized to 
register for a thesis or to jus2fy funding for a 4th year of a thesis. 

• ATER posi4ons 
Decree No. 88-654 of 7 May 1988 authorizes PhD students to benefit for one year from a posi2on of 
“AVachés Temporaires d'Enseignement et de Recherche” (ATER) subject to a wriVen commitment 
from the thesis director of a defence within one year. However,  
- PhD candidates submiong an ATER applica2on file (even outside Sorbonne Paris Nord University) 
must inform the ED management. 
- the ED Council does not support ATER applica2ons from PhD candidates enrolled in one of the first 3 
years of their thesis and will systema2cally give an unfavorable opinion to the Academic Council of 
the University of Sorbonne Paris Nord, unless unexpected loss of funding occurs. In this case, jus2fied 
and reasoned informa2on must be provided to the ED direc2on before the ATER applica2on file is 
submiVed. 
In addi2on and in order to comply with the above decree which s2pulates that ATER posi2on is 
subject to a commitment for a defense within one year, an unfavorable opinion will also be given for 
an ATER renewal request in the absence of informa2on from the thesis director on a firm and 
defini2ve defense date within 2 months following the request. 

IV- Thesis defence 

The defense procedure is posted on the doctoral school website. The en2re defense procedure is 
centralized and managed by the University Office of Research and Doctoral Studies (BRED). 
Irrespec2ve of the provisions laid down in the decree of 25 May 2016, the condi2ons of defense 
requested by the doctoral school are, for the PhD student, to have at least one ar2cle (or patent) 
submiVed or in the process of being submiVed for publica2on in an interna2onal peer reviewed 
journal or conference. Referees must not have published with the PhD student or with the 
supervisors of the thesis on the dura2on of the thesis. 

V- Thesis abandonment situa2on 

Any thesis director whose doctoral student wishes to abandon his/her thesis must inform the 
doctoral school's director as soon as possible, so that the laVer can implement all possible and useful 
ac2ons to support the doctoral student. A follow-up commiVee should be proposed to the doctoral 
student as soon as possible. 

VI- MediaKon procedures 

The rights and du2es of the PhD student and his supervisor are explained in the thesis charter. This 
charter and its appendix, signed at the 2me of registra2on in the 1st year, specify the general 
modali2es of media2on in case of conflict. 

In the event of difficulty with his supervisor, it is advisable for the PhD student to contact his tutor in 
the first instance. In parallel, he can contact his unit director. If difficul2es persist, the tutor and/or 
unit director will alert the doctoral school. The ED director then contacts the par2es, listens to them 
and proposes solu2ons to resolve the conflict. In the event of major disagreement or failure of this 
media2on, the director of the doctoral school may ask the President of the University to appoint, on 
the advice of the research vice-president, a mediator external to the conflict and to the doctoral 
school. The laVer, without relinquishing any of his responsibili2es, shall confer with the various 
par2es and propose a solu2on acceptable to all. He keeps the President, the Vice-President research 
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and the director of the doctoral school informed of the progress of the media2on. The mediator's 
mission implies impar2ality. 
When the PhD student is contracted by the ins2tu2on, the director of the doctoral school alerts the 
ins2tu2on's RH department. This media2on procedure is explained to all new PhD students during 
the re-entry mee2ng.
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